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1. Go to www.pasrr.com and login 

at the Blue Padlock icon. 

 
2. When you login, you will see 

your two-week activity.  To the 
right of that list, click the button 
labeled “Tracking Form”.  

3. Fill in the Tracking Form. 
 

4. You will need to fill in the 
client’s name, social security 
number, and birth date. 

 
5. Indicate why you are submitting 

tracking, including whether you 
need a copy of existing screens 
on the individual.   

 
6. Indicate the type of request you 

are making.  Is this a new 
admission or a transfer?  Are you 
reporting a death, or a discharge? 

 
7. Based on your response in 

Section II, you will fill out the 
corresponding part of Section III 
regarding admission/transfer, 
discharge, or deceased.  Be 
prepared to supply dates for 
admissions, discharges, and 
deceased individuals in addition 
to current location or receiving 
facility. 

 
8. Provide your facility and contact 

information, and then press the 
submit button to send your 
request to DDM Ascend.  

9. If anything is highlighted pink, 
you didn’t answer all necessary 
questions. 

 
10. When the form is successfully 

submitted to DDM Ascend, you 
will see a message that it has been 
successfully submitted. 

 

 


